[IpunoxkeHune Kk npuka3y IUpEeKTOpa
Ne28 or 30.04.2020
IHopsaaok
padoThI co ciay:ke0HOM HH(pOpMaLMell OTPAHMYEHHOI0 PACIIPOCTPAHEHUS B
MBYK «I'opoackoii /IBopen KyJbTypbl M HCKYCCTBA)
l. OO01mue noIoKeHus

[Topsimok paboThl co city:keOHOH MHPOpMaLeil OrpaHUUEHHOIO PACIPOCTPAHEHUS, COIEpIKAIICHCs
B macnopTe 0e30MacHOCTH 00beKTa (TEPPUTOPUHN), HHBIX JOKYMEHTaX M Ha JAPYTHX MaTepHaIbHBIX HOCHTEISX
unpopmannn B MBYK «I'opoackoit J[Bopent KysbTypbl U uckyccTBay (fnanee - [lopsinok; Yupexnenue),
yCTaHaBJIMBACT MOPAJOK pabOThl CO CIykKeOHONH MH(pOpMaLuell OrpaHMYEHHOI'O PaclpOCTPAaHEHMS,
cojiepkaiieiics B macnopre 0e30macHOCTH 00beKTa (TEPPUTOPUH), MHBIX JTOKYMEHTAaX W Ha JPYTHX
MaTepHaIbHBIX HOCUTENIAX MHPOPMALIUH, ONpeAesieT 00s3aHHOCTH JIMLL, JOMYLIECHHBIX K CIyXeOHOH
nHbOpPMAIMK OTPAaHHYCHHOTO PACIPOCTPAHEHHS, B TOM YHWCIIE JIUI], OTBETCTBEHHBIX 32 XpaHEHHE
nacrnopra 0e30MacHOCTH M HMHBIX JOKYMEHTOB OIPAaHWYEHHOIO PpAaCHpOCTPAHEHHs, COAEPIKaIIUX
CBEICHUSI O COCTOSIHUU aHTUTEPPOPUCTHUECKOMN 3alIUIIEHHOCTH MECT MacCOBOTO IPEObIBaHMSI JItOIEH
Y IPUHAMAEMBIX MEPAX 10 €€ YCUICHHUIO.

Hannsriii [Topsiiok pazpaboTtan B cooTBeTcTBHH ¢ DeiepanbHbIM 3aK0HOM 0T 27 utoiis 2006
roga Ne 149-03 «O6 nrdopmanuu, nHHOPMAIMOHHBIX TEXHOJOTHSX M O 3aIUTe HH(POPMAIHNY,
[lonoxxenneM o mopsake oOpameHus €O ChoyxeOHOH wuH(oOpManueil OorpaHHYCHHOTO
pacrpocTpaHeHUsl, yTBEpKACHHOro nocraHosiaeHueM [IpaBurenscrsa PO ot 3 Hos10pst 1994 rona
Ne 1233.

K cimyxeOHoi MH(opManuy orpaHMYEHHOIO PACIPOCTPAHEHUSI OTHOCUTCS HECEKpeTHas
uHboOpMalKs, Kacalollasics NESITeIbHOCTH YUpPEeXIEHHUs, OrpaHUYEHUE Ha PpaclpoCTpaHEHHE
KOTOpPOH OOYCIIOBIEHO TpeOOBaHUSIMU OOECHEeUeHHs] aHTUTEPPOPUCTHUECKON 3alUIEHHOCTH
YupexaeHus.

Ha moxymenTax, comepkamux ciiy>keOHyt0 HH(GOPMAIHIO OTPAaHUYECHHOTO
pacripocTpaHeHus, npocrasisercs nomerka «J{CIDy («lns ciayxeGHOro noabp30BaHUsD)

1. Kareropum 101:KHOCTHBIX JIM1I, YIIOJJTHOMOYEHHbIX XPAHUTD, Nlepe1aBaTh
cayke0HY10 HH(OpPMALHI0O OTPAHMYEHHOT0 PACIIPOCTPAHEHMS.

2.1 Jupextop MBYK «l'oponckoii JIBopen KyiabTypbl U HUCKYCCTBa» OMpEIETSET:
KAaTeropuu JODKHOCTHBIX JIML, MMEIOLIUX IpPaBO XPAaHEHUS, O3HAKOMIIEHUS U I0JIb30BAHUS
ciy>)keOHOM MHpoOpManMeld OrpaHMYEHHOTO PacHpOCTPAHEHUS; MOPSAIAOK Mepenadu CiayKeOHOU
nH(pOpMaLUK OTPAaHUYEHHOTO PAaCHpPOCTPAHEHUs APYTMM JIMIAM U OpraHaM, opraHu3anusaM (3a
UCKJIIIOYEHUEM MMEIOIIMX Ha JTO IMpaBo); MOPSNOK CHATHA moMeTku "Jlins ciykeOGHOoro
MOJIb30BaHUA" ¢ HOcHTENed HH(POPMAlMM OTPAHUYEHHOTO PACHPOCTPAHEHUS; OpraHU3alUIo
3alIUTHI CTYKeOHOH MHPOPMALIMU OIPaHUYEHHOTO PaclpoCTPaHEHHs.

2.2. JIOJDKHOCTHOE JIMIIO, TPUHSBINEE K O3HAKOMJICHHIO, JIOKYMEHTHI K paboTe co
ciy>)keOHOM  mH(popMmanuell  OrpaHMYEHHOTO  PaclpOCTPaHEHHs, HECeT IepPCOHAIbHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE OTPaHUYEHU, TPEyCMOTPEHHBIX IMYHKTOM 2.1.

2.3. CnyxebHas wuHpOpManus OTPAHUUCHHOTO paCIpOCTpaHEHUsi 0€3 CaHKIMN
COOTBETCTBYIOIIETO JOHKHOCTHOTO JIMIIA HE MOAJIEKUT pa3riallieHuo (pacpoCTpaHEHHUIO).

2.4. 3a pasrnameHue ciayeOHOW WH(GOpPMAIMKA OTPAHUYECHHOTO PACIPOCTPAHEHHS, a
TaK)Xe HapylIeHHe MopsAaKa oOpalleHus ¢ JOKYMEHTaMH, COAepKallUMU TaKylo HHGOpMaluio,
pabOTHUK OpraHM3allid MOXKET ObITh MNpHUBJEUEH K JAUCUUIUIMHAPDHOW WJIM  WHOM
MPeyCMOTPEHHON 3aKOHOIaTEIbCTBOM OTBETCTBEHHOCTH.



2.5. B cinydae nukBHAaUUU YUpEXKACHMs, PELICHHE O NaJbHEHIIEM MCIIOIb30BaHUU
CITy>keOHOM HMH(OpPMALMU OTrPaHUYEHHOTO paclpocTpaHeHus: HpuHUMaeT aupekrop MBYK
«I"opoackoit JIBopeln KyJabTypbl 1 HCKYCCTBaY.

2.6. OtHOCUTH CIyX)eOHYI0 HH(POPMAIHMIO K pa3psay OTPaHUYEHHOTO PACIIPOCTPAHEHHUS,
umeet npaBo gupexktop MBYK «l'opozackoii JIBopell KyJIbTypbl U HCKYCCTBaY.

2.7. YcTaHOBIEHBI CIEIYIOIIME KAaTEeropuH JTOJKHOCTHBIX JIMI, MMEIOLIUX IPaBo
O3HAKOMJICHUS ¥ MOJIb30BaHUS CIIY>)KeOHOH MH(opMaIiel OorpaHn4eHHOr0 PacpOCTPaHEHHUS

- TUPEKTOD;

- 3aMECTUTENH JUPEKTOPa;

- IOPUCKOHCYJIBT;

- UHXKEHEp.

2.8. OTBETCTBEHHBIM JIUIIOM 32 XpaHEHHUE CITy)keOHOI HHpOpMaIHel OTpaHNYEHHOTO

pacnpocTpaHeHus SBISETCS TUPEKTOP.

XpaHuTcd ciry:keOHasi HHPOpPMAaIUs OrPAaHHYSHHOTO PACTIPOCTPAHEHHUS B HAJICKHO 3aKPBIBAEMBIX
U OTleYaThIBaeMbIX IKadax (SIUKax, XpaHUIUINAX).

I11.  TIpuem, yuer (perucrpanusi) 10KyMeHTOB, COAEPKAIIUX HH(POPMALIHIO
OrPAHUYEHHOI'0 PACIIPOCTPAHEHUS.

3.1. HeoOxomumocTh mpocTaBieHUs moMeTku "Il ciy:xeOHOro moJjib30BaHUA" Ha
JTOKYMEHTaX M HW3JAHMSIX, COACPXKAIIMX CIYy)KEOHYI0 HMH()OPMALHUIO  OrPaHHMYCHHOTO
pacrpoCcTpaHeHUs], ONPEAEIAETCA UCIIOTHUTENIEM U AUPEKTOPOM Y UpEKICHHSL, IIOANNCHIBAIOLIIM
WIN YTBEPKAAIOIUM JTIOKYMEHT.

3.1.1. Yka3zaHHas IOMETKA U HOMEP 3K3EMIUIApa POCTABISAIOTCS B IPABOM BEPXHEM YTy
IEpPBON CTpaHMIIbl JOKYMEHTA, HAa OOJOKKE M TUTYJIBHOM JIMCTE U3JIaHUS, a TAKXKE Ha MEpBOU
CTpaHULE COIIPOBOJUTENLHOIO MUChbMA K TAKMUM JOKYMEHTaM.

3.2. Ilpuem, ydet (peructpanus) JOKyMEHTOB, COAEPKAUX UHHOPMAITHIO
OTPaHUYEHHOTO PACIPOCTPAHEHUS], OCYLIECTBIISET FOPUCKOHCYIIBT.

3.3. JlokyMeHThI ¢ moMeTko# "1t ciry>keOHOT0 MOJIb30BaHMS "

3.3.1. Co3natoTcst Ha aBTOMaTU3UPOBAHHOM paboueM MeECTe C 3aKpbIThIM JocTynoM. Ha
000poTe MOCJEIHEro JINCTa KaKJIOTO SK3EMIUIpa JOKYMEHTa HCHOJHHUTENb JOJDKEH YKaszaTh
KOJINYECTBO OTIEYaTaHHBIX SK3EMIUISIPOB, CBOIO (DaMIIIMIO U ATy NeyaTaHUs JOKYMEHTa.

3.3.2. OTneyaTaHHble U NOAMUCAHHBIE JOKYMEHTBI BMECTE C USpPHOBHKAMH U BapUaHTaMU
NepeatTcs s PEruCTpallud IOPUCKOHCYIbTY. UEpHOBUKM M BapUaHTBl YHUUYTOXKAIOTCS
IOPUCKOHCYJIBTOM C OTpa’keHUEM (aKTa YHUUYTOXKEHHS B YUETHBIX (popmax;

3.3.3. YuuThIBalOTCS OTIEIBHO OT HECEeKpeTHOH uHpopmauuu. [Ipu He3HaunuTENTHHOM
00beMe TaKMX JOKYMEHTOB Pa3peIIaeTcsi BECTH X Y4eT COBMECTHO C JPYTMMHU HECEKPETHBIMU
nokyMeHTamu. llpu perucrpanum yka3aHHBIX JOKYMEHTOB K PErMCTPAllMOHHOMY WHIEKCY
noKkyMeHTa jo0aBisiercs nomerka "JICII";

3.3.4. [Ilepenatorca pabOOTHHMKaM MO/ PAacCHUCKy; IMEPEChUIAIOTCS  CTOPOHHUM
opranuzanusm (eababerepckoi CBSI3bI0, 3aKa3HBIMU WM IIEHHBIMU [TOYTOBBIMU OTIIPABJICHUSIMU,
a TaK)kKe MOTYT OBITh Iepe/laHbl HAPOUHBIM;

3.3.5. Pa3MHOXat0TCsl (THPAXKUPYIOTCS) TOIBKO C MMCbMEHHOTO Pa3pelleHus TUPEeKTopa
MBVK «I'opoxackoii /[Bopen KyIbTypbl U1 HCKYyCCTBa».

e YyeT pa3MHOXKEHHBIX IOKYMEHTOB OCYIIECTBISETCS TTOIK3EMIUISIPHO.

® [lepen pa3sMHOKEHHMEM Ha TUTYJIBHOM JIMCTE OpUTMHAja JOKYMEHTa IPOCTaBIISETCS
OTMETKa O pa3MHOKEHHM C YKa3aHHEM pEerucTpallMOHHOIO HOMeEpa IO >KypHaly yuera
Pa3MHOXKEHHUS CITYKEOHbBIX TOKYMEHTOB.



® Ha o6opoTe mocnenHero JIMCTa OpUTMHANA Pa3MHOXKAEMOT0 3K3EeMIUIApa JOKYMEHTa
UCIIOJHUTENb JIOJDKEH YKa3aTh PETrMCTPAlMOHHBIM HOMEp IO KYypHaly ydyeTa pa3sMHOXKEHHUs
CIIy’)K€OHBIX JOKYMEHTOB, KOJIMYECTBO Pa3MHOXEHHBIX 3K3EMIUIIPOB, CBOIO (DaMHIMIO U ATy
Pa3MHOXKEHHUS JOKYMEHTA.

® Hymepanus 10NOJTHUTENIBHO Pa3MHOKEHHBIX 3K3EMILISIPOB POU3BOAUTCS OT
IIOCJIEHETO HOMEPA PaHEE YUTEHHOT'0 3K3EMILISIpa ATOr0 JOKYMEHTA;

3.3.6. XpaHATCs B HAIEKHO 3aKPbIBAEMBIX U ONE€YaThIBAEMBIX IIKadax (AIIMKax,
XPaHWINIIAX ).

3.4. 3anpemiaercs  CKaHMpPOBAaHWE - BBEAEGHHE B  CUCTEMY  3JIEKTPOHHOIO
JOKYMEHTOO0OpOTa JJIEKTPOHHOW BEpCHH JOKYMEHTOB ¢ momeTrkod "Ilnms cioyxeOHOTro
10JIb30BaHuA".

3.5. Ilpy HEOOXOIMMOCTH HAIpaBiCHUS TOKYMEHTOB C moMeTkor "Ilis ciyxeOHOro
II0JIb30BaHUA" B HECKOJIBKO aJJPECOB COCTABJIAETCS yKa3aTellb PACChUIKH, B KOTOPOM I10APECHO
MIPOCTABJISIIOTCS HOMEPA 3K3EMIUISIPOB OTIIPABIISIEMbBIX TOKYMEHTOB.

® Ykazareib pacChUIKU IOJIUCHIBAECTCS UCIIOJHUTENEM JOKYMEHTAa U PYKOBOAUTEIEM
VYupexxaeHus, NIOAr0OTOBUBILETO T0KYMEHT.

3.6. HcnonmHeHHble MOKYMEHTHI C TmoMeTkol "Jlims ciyxkeOHOro mosib30BaHuA"
IPYHIHUPYIOTCS B I€Jla B COOTBETCTBUHM C HOMEHKJIATYPOM €]l HECEKPETHOTO JI€JI0NPOU3BO/ICTBA.
Ha o6n0’xke aena, B KOTOpOE OMEIIEHbI TaKUe TOKYMEHTBI, TAK)KE IpocTaBiigeTcs nomerka " s
CITy€OHOTO0 TOJIb30BaHus".

3.7. YHUUYTOXXEHUE JeN, JOKYMEHTOB ¢ momeTkoil "J[ns ciyxeOHOro mnoiab3oBaHUs'",
yTPaTUBLIMX CBOE IPAKTHUYECKOE 3HAYCHME U HE HMEIIUX HCTOPUYECKOW LEHHOCTH,
IIPOM3BOAUTCS O akTy. B ydeTHwbix (opmax 00 3TOM jAenaercs OTMETKAa CO CChUIKOW Ha
COOTBETCTBYIOIIMM aAKT.

3.8. [lepegava HOKyMEHTOB U Jie7 ¢ TOMETKO# " J[J1s1 City’keOHOT0 10JIh30BaHUs" OT OJTHOTO
paboTHUKA APYroOMY OCYLIECTBIISIETCS C pa3pelIeHUs TUPEKTopa Y UpeKaeHHUs.

3.9. [Ipu cmeHe pabOTHHMKA, OTBETCTBEHHOT'O 3a y4Ye€T JIOKYMEHTOB C TmomeTkou "Ilis
CIIy’)KeOHOTO TOJIb30BaHUA", COCTAaBIIAETCS aKT MpPUEMA-CAAYM 3TUX JIOKYMEHTOB, KOTOPBIH
YTBEPKAAETCSA AUPEKTOPOM Y UPEKICHUS.

3.10. ITpoBepka Hamuuus JTOKYMEHTOB, NIl M W3JIaHui ¢ moMeTkoil "Il cimykeOHoro
II0JI30BAHUA" TPOBOJUTCS HE PEXE OJHOTO pasza B roJl KOMHUCCHEW, Ha3HAYAEMOW IMPHUKa30M
mupekropa MBYK «I'opoackoit [[Bopent KyabTypbl B HCKycCTBa». B cocTaB ykazaHHON KOMUCCUHU
00s13aTeIbHO BKIIIOYAETCS OPUCKOHCYJIBT, OTBETCTBEHHBIN 32 YUET ¥ XpaHEHHUE 3TUX MaTepUaoB.

3.11. O ¢axrax yrparbl IOKYMEHTOB, J€1 WU HU3JIaHUH, COJAEPXKALIUX CIYyKEOHYIO
MH(OPMALIMIO OTPAHUYEHHOTO PACHpPOCTPAHEHHUs, JUOO pasriIaleHuss 3ToW HHPOpMaIUH,
CTaBUTCSI B U3BECTHOCTb TUPEKTOP YUPEKJIEHUS M Ha3HA4YaeTCs KOMHUCCHS AJsl paccieloBaHus
0OCTOSITENTLCTB YTPAThI HJIN Pa3TJalleHus.

3.11.1. Pe3ynbTatsl paccienoBaHus TOKIAAbIBAIOTCS B yIIpaBICHUE KYIbTYpbl bpsHCKoOI
TOpPOJCKON aJIMUHUCTPALINH.

3.12. Ilpu cusitun nomeTku "/l ciay)eGHOro Mmojb30BaHus" Ha TOKyMEHTaXx, Jeax WIn
U3JIaHUAX, a TAKKE B YUETHBIX (popMax /1e1ar0Tcsi COOTBETCTBYIOIME OTMETKU U MHQOPMUPYIOTCS
BCE a/ipecaTsl, KOTOPBIM ATH JOKYMEHTHI (M3/1aHUs) HAIIPaBISUINCK.

IV. 3akiao4urtebHbIe 0JT0KEHUS

4.1. Hacrosmwuii [Topsinok AeMCTBYIOT 1O MPUHSTHS HOBBIX.



4.2. I3menenus B HacTosMM [Topsiiok MOTYT BHOCUTBCS Y UpPEXKIEHUEM B COOTBETCTBUH
C JACHCTBYIONIMM 3aKOHOJATENbCTBOM Poccuiickoi denepanuv U MOPSIKOM, YCTAHOBIECHHBIM B
YupexaeHuu.

4.3. [Topsimok pa3meniaercs Ha opUIIHATBHOM caiiTe YupexaeHus B cetu «MHTepHeT».



